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Apinya Onjing. (2009). A Guideline Development of Administration Performance for Small
Schools under the Offices of Phranakhon Si Ayutthaya Educational Service Area 1
and 2. Case Study : Wat Thammai School, Wat Sri Pawang School and Wat Ladrahong
School. Master Thesis, M.Ed. (Education Administration). Phranakhon Si Ayutthaya :
Phranakhon Si Ayutthaya Rajabhat University. Advisory Committee:

Dr. Amornrat Sananseang, Assistant Professor Kanchana Rungratree.

ABSTRACT

The purposes of the research were to 1) study the needs of guidelines to perform
administration of small schools, 2) develop guidelines of administration performance of small
schools, 3) try out guidelines of administration performance of small schools, and 4) study
possibilities of guidelines of administration performance of small schools under the Offices of
Phranakhon Si Ayutthaya Educational Service Area 1 and 2. Wat Thammai School, Wat Sri
Pawang School and Wat Ladrahong School were a case study. The data were collected from
administrators of three schools, 6 teachers of Wat Thammai School, 7 teachers of Wat Sri Pawang
School, 6 teachers of Wat Ladrahong School, 3 representatives of three school committees
including chairpersons selected by purposive sampling. The research tools were group conversation,
handouts of guideline of administration performance of small schools, questionnaire and interviewing
form. The data were analyzed by the content.

The findings revealed that small schools needed guidelines of systematic administration
performance and handouts of guideline of administration performance should be provided so that
small schools will be able to perform effectively administration in the same way. The guidelines
of administration performance consisted of 6 steps as follows: 1) studying regulations, laws and
relevant performance guidelines, 2) planning and designing administration system, 3) appointing
and developing personnel, 4) providing hardware and software, 5) performing the administration
systematically, and 6) monitoring and evaluating effectiveness. From the experiment, it is found
that teachers who were responsible for administration had knowledge, understood and could
perform administration like arranging official letters, receiving and sending official letters, filing
and destroying official documents. The six steps of guidelines were possible for the administration

performance in small schools.
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